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A5 UANVUNY AN ATINUNIDIANNLULATING

M TeuInnuEiATU (application letter) ae annuneUznti (cover letter) WWudaidndu

%

98198 mszanmnefdudsisuusiiduasUsy iRdeovesdadng [Wunadalonalidsuadasnudiu

1Y

wdgusing 4 Tudansn aandRveasimunzauiua wazfiddynisdeusavinedaluiugiudifyiae

wansliiuInfinnuaunsalunsdeasiunsdeunundingulanie denaazylilsyifveasilasu

MsenLEenluNdUAYaluRe U

dauusznauvaannung

Tneily anmunsainssunieanmunsUsniniu Ussnaume 6 d@iunan o Ao

3. YevieduniaSuainsnulariogvesusenidenisadaseu (inside address)

2. ATUALIAYLIEY (Opening)
3. 1lon1939nnNIe (Argument)

o

gonthusnidunsnandefiunveunassnmesuaiinsnusazsuntinuiinudosnisasins Jedidunu
fitnldluaaanisalsngg o1

" pisTavanudannameainy dvdusdu . Tundedediud . astuil . nssduliinsen
Aamnuaule flaglasvededliviiu drefinnsan auauiRvesnsenude” dunuitlife “Your
advertisement for a ......... [In T dated ...... has Prompted me to ask you to consider my
qualifications”

" pufivinuldadevan “wdinnulunldeiun ... acTuil ... nssnufinnuuszasdil avatasenu
Tumuwnus ....... YRIUTEMYIN” dnufildfe “With reference to your advertisement in ...
of v | Would like to apply for the position of ............ in your company.”

" “pyznuilnanulszasd fezadaseu Tusuma ... Faaslawa wismnu Tundsdofian ... g
dunuiildie “I wish to apply for the post of ....... advertised in ...........

" “aszrilaonulavaidsnd Ve vnUluisEeRUN ........... sreruaulanasdinnuuszasd ey
AATIUIUAMAUY e, » dunudildde “I have read with interest your advertisement in
.............. and wish to apply for the position of ...........

" “pyznufinnvauleegiann Tuhumlanuiiines Faihuidadevanudenlumdadediiun
......... dwsusums ... waznszalasiiazating lusumied” dwauildde “ am very
interested in the vacancy you are now advertising in the .......... fora ... and would like

to apply for the post.”
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B Ayl PUINYUIE UNEBUNINTI Mudliiurtaanuing TuuSenueainuvsell Fenseauaiunse
liUsgaunsnl waganauthla” duiudildde “I am writing to enquire whether you have a

vacancy in your company where | could use my experience and qualifications.”

gonthigeulunmsuenantsnaaudfliinendunaauiisunsfine anuiudennudessigy
AVINENINTaNY waslszaumsalmsvhaulaegeiiioudnsliiuindadnsianumusauiusuisnuy
aels

gontingnyneiiunsanvelaindunivel Felidwundnldluaninnisalnneg dedl uazdesliduld

mneavindewazNegdiuadvesadasienline

» qelilusnBennsen Waoudunival Wleagldvsu MeasBeniiuy NeiuauauiRves
nsERY NIERNANINTe Indidtinmuvesiy natlefld sufivinuazagaan ufivinuazdaving)
MUNLEUINTAN VOINTENUAD.......... » dunuiildde “May | have an interview to discuss my
qualifications with you in greater detail? | can come to your office at any time convenient
to you (whenever you suggest). My telephone number is..............

» syfaanivilailenainnsan auaniRvesnsers wazmsieaeuUst TRgeiuuuiud vels
TUIATENFINTENN AUNBLEULNIANI.............. wiedwanine wislinssmamsuietuany
Bl feglssuamilunidueainu nsznuazveunaann fldilemalsyeiuri 1Refu
@mauf@maﬂﬂizmu” duuiildde “After you have had an opportunity to review my
qualifications and examine the enclosed resume, will you please call me at........... or write
me about the possibility of beginning a career with your company. | would appreciate the
opportunity to discuss my qualifications with you.”

= “negnulfuuulunansgniand® vesnssnuwdoniuiud nsvnuBuiierlesazBen iy
deldidnsu nmseeudunival Junisaind uagnservanange inddninauvewihudeladls
udusiviuazagaIn viuentagide funserunufiegdrsuutuile” duiuillide <A
statement of my qualifications is enclosed. | shall be pleased to provide further details at
a personal interview, and | can come to your office when it is convenient to you. You may
reach me at the above address.”

" “nszwuazveuansn flddniunsaeudunieel wagldtlonalineandun gtusves
nsznufuving” duauiildie “ would appreciate an interview and the opportunity to give
you more details about myself.”

4. Aasving (Closing) 819 “Yours sincerely”, “Sincerely yours”, “Yours truly, %39 “Kind regards” Ju

£

AU
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5. ey uazde-anavesiainsidudafu

6. N&E13LUY (Enclosure)

FauuzinlumMseuannuealingau

1. emugmwesing lasasiinnuenveaiemanneliiiu 2 lu 3 vemidainszeny wavanansade
ANulAnsuardnLIY

2. Madenviauazuundidnus (font) feidudasdduusynssu 4 fdwaseanueindielunisfiansan
voefe1u Ineunfudidlun1wdinguagld Times New Roman wuia 12 diuszezsinessnineussvian
woanns Lifingunasiiuiiueu dnlasiiazdonld font wuududld lifidevn uslidenldidvunel
wansigluann Times New Roman wu1a 12 11ntin

3. W iauein lneunfudsnaglildouanmnersoionansnng o lnglamonysiunlng niesvun @ |

Nation ejobs. m&ea. Tips@ Job Application. (aaulasl). WHETNA -

http://www.nationejobs.com/content/tiptools/howto/resume.php. o& NNAUS meee



